
CERTIFICATE OF SERVICE

The undersigned hereby certifies that a true copy of the foregoing

(1)                                                                                                                       ,was mailed

this (2)                      Day of (3)                                                   , to (4)                                 

                                                                                at (5)                                                         

                                                                  .

                                                           
                      (Your Signature)

Instructions

YOU must send a copy of every motion, pleading or document to the defendant(s) or counsel for
defendant(s).  If you do not send a copy to the defendant(s) or counsel for the defendant(s), the court will not be
able to consider your document.

You must prepare and submit one certificate of service for EACH motion, pleading, or document you
wish to have considered by the court.  

Complete each blank as directed:

(1) Describe the document you are submitting to the court and sending to the defendant(s).  (Remember: you
should attach a Certificate of Service to each motion, pleading, or document you wish to have considered by the
court.)

(2) Day of the month that you give the document to officials for mailing to the defendant(s) or counsel for the
defendants(s).

(3) Month and year.

(4) Name of person(s) to whom you are sending a copy of the document.  If you send it directly to the
defendant(s), list each defendant to whom you send a copy.  If you send it to counsel for the defendant(s), list only
the name(s) of counsel.

(5) Address(es) that copy is being mailed to.

NOTE: YOU MUST SIGN THIS FORM.  The court will not accept this form without an original signature.


