
Policies and Procedures 

  
Criminal Case 
Exceptions 

Exceptions to electronic case filing must be filed as unbound paper documents.  
The following are the criminal case exceptions to electronic filing: 

 
Document Type Manner of Processing 

Initiating documents, such as complaints, informations, 
indictments, or superseding indictments. 

 Submitted on paper by filer 
and 

 Scanned by clerk’s office 
staff. 

Consent Orders  Submitted on paper by filer, 
 Submitted by clerk’s office 

staff to chambers for 
judge’s signature, and then 
scanned by clerk’s office 
staff. 

 CJA Forms. 
 Documents filed by an attorney as a first appearance by 

an interested party.  All subsequent filings on behalf of 
the interested party should be done electronically. 

 Garnishment Requests and Suggestions for Garnishment. 
 Documents filed by 
  prisoner pro se litigants, 
 other pro se litigants,   
 other agencies (e.g., USMS). 

 Submitted on paper by filer 
and 

 Scanned by clerk’s office 
staff. 

 Sealed documents,  
 In camera documents,  
 Grand jury documents,  
 Search warrants; Seizure warrants, 
 Pen registers; Wire taps, 
 Extradition matters, 
 Reports of medical or mental evaluations, 
 Trial exhibits, and Transcripts (in cases filed before 

3/26/07 and in cases filed after 3/26/07 where the 
hearing was held before 3/1/09). 

Submitted on paper by filer 
and not made available 
electronically. 

Any other document that the Court orders not to be 
electronically filed, imaged, or maintained in the ECF 
system. 

Submitted on paper by filer 
and not made available 
electronically. 
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