
UNITED STATES DISTRICT COURT
EASTERN DISTRICT OF VIRGINIA 

FERNANDO GALINDO 
CLERK OF COURT 

MARK S. DAVIS 
CHIEF JUDGE

ATTORNEY ADMISSION PROCEDURES 
ALEXANDRIA DIVISION 

(Revised 05/22/2025) 

Applicants are required to take the Oath of Admission in open court before any of the judges. An 
attorney previously admitted to practice in the Eastern District of Virginia must accompany the 
applicant and make an oral motion the applicant’s admission. 

Attorney Admissions are scheduled proceedings taking place on Fridays at 9:30 am before the 
duty docket. Admissions are being scheduled for in-person hearings. The day and manner of 
hearing are at the judge's discretion, as well as subject to change. 
Walk-in requests are not accepted at this time. 

To be scheduled for admission an applicant must submit to the clerk’s office, by mail or clerk’s 
office drop box, the following: 

The completed application with a notarized original signature
Original signatures of 2 attorneys already admitted to practice in this court
Oath page signed with original signature (the requirement of in person signing is waived)
Copy of Virginia Bar Card
$1  admission fee (checks or money orders only)
$2  fee for Certificate of Good Standing if requested

All signatures must be original. Photocopied, stamped, or computer-generated signatures 
will not be accepted. 

This court does not accept payments through NextGen or any online method.

www.vaed.uscourts.gov 
ALEXANDRIA (703) 299-2100  NEWPORT NEWS (757) 247-0784  NORFOLK (757) 222-7205  RICHMOND (804) 916-2200 
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