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CHIEF JUDGE 

 
 
 
 
 

ATTORNEY ADMISSION PROCEDURES 
DURING COVID RESTRICTIONS 

ALEXANDRIA DIVISION 
 

 
Applicants are required to take the Oath of Admission in open court (or Zoom hearing) before 
any of the judges. An attorney previously admitted to practice in the Eastern District of Virginia 
must accompany the applicant and make an oral motion the applicant’s admission. 
 
Because of restrictions placed on the court due to COVID, all attorney admissions will be 
scheduled.  Walk-in requests are not allowed at this time. 
 
An applicant must submit to the clerk’s office, by mail or clerk’s office drop box, the following: 
 

 The completed application with a notarized original signature 
 Original signatures of 2 attorneys already admitted to practice in this court 
 Oath page signed with original signature (the requirement of in person signing is waived) 
 Copy of Virginia Bar Card 
 $188 admission fee (checks or money orders only) 
 $20 fee for Certificate of Good Standing if requested 

 
All signatures must be original.  Photocopied, stamped, or computer-generated signatures 
will not be accepted. 
 
Once a complete admission packet has been received the applicant will be contacted to 
acknowledge receipt of the packet. 
 
Admission proceedings take place on Tuesdays before the duty docket and are currently being 
held via Zoom. These proceedings are limited in the number allowed. 
 
The applicant will be emailed an invitation for admission when a date opens.   
 
An attorney welcome packet that includes the certificate of admission, certificate of good 
standing (if requested), payment receipt, EDVA Attorney Refence Handbook, and CM/ECF 
registration information, will be mailed to the address provided on the application. 
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