U.S. DISTRICT COURT-
EASTERN DISTRICT OF VIRGINIA

WEBSITE :
www.vaed.uscourts.gov

PHONE:
757-222-7303

Announcement #:
FY 26-37R

Location:
Richmond, VA

Appointment:
Full-time/ Permanent

Open: Immediately
Closes: Open Until Filled
Position Available:
August 2027

Salary Information

JSP 11, Step 1 - $78,009
JSP 12, Step 1 - $93,499
JSP 13, Step 1 - $111,183

Job Announcement
Term Law Clerk
FY26-37R

The United States District Court for the Eastern District of Virginia is
part of the judicial branch of the federal government. There are 94 U.S.
District Courts in the country with at least one in every state and in all
U.S. territories. Virginia is bifurcated geographically and consists of two
Districts - the Eastern District and the Western District. The Eastern
District of Virginia has four divisions: Alexandria, Norfolk, Newport
News, and Richmond. There are approximately 6.5 million residents
within the Eastern District of Virginia's jurisdiction.

Federal courts hear cases involving the constitutionality of laws,
disputes between states, and criminal cases originating from various
federal agencies with law enforcement authority.

POSITION OVERVIEW

The United States District Court for the Eastern District of Virginia is
currently accepting applications for a full-time, Term (12-Month) Law
Clerk to Chief United States District Judge M. Hannah Lauck.

The Court is seeking a highly qualified, motivated, and professional
law clerk to provide legal research and writing assistance, prepare
bench memos, draft orders and opinions, communicate with counsel
regarding case management and procedural requirements, and
assist the Judge during courtroom proceedings. Position to begin
August 2027 for a 12-month term.

This position offers an excellent opportunity to gain broad exposure
to federal trial-level practice in one of the nation’s largest and busiest
districts. This position is on-site in our Richmond division, and some
telework may be authorized with prior approval.
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MINIMUM QUALIFICATIONS BENEFITS
o Graduation from an accredited law school with a Juris
Doctor (J.D.) degree. A benefits package is
« Strong academic record and demonstrated excellence in available and includes:
legal research, writing, and analysis.
« Ability to analyze complex legal issues and apply a broad
range of legal concepts, principles, and practices to civil

A minimum of 11 paid
holidays per year
Optional participation in

and criminal cases. choice of Federal Employees’
o Excellent legal writing skills, including the ability to Health Benefits
produce clear, concise, and accurate written work under Optional participation in
demanding deadlines. choice of Supplemental
« Proficiency in proper legal citation formats, including Dental and Vision Insurance

Optional participation in
Federal Employees’ Life
Insurance

Optional participation in
Judiciary Flexible Spending

Bluebook conventions.

« Ability to manage multiple assignments, establish
priorities, meet competing deadlines, and work effectively
in a fast-paced environment with limited supervision.

» Exceptional organizational skills, attention to detail, Accounts
erX|b|I|ty, and a strong work ethic. Transit Subsidy benefits or
e Exceptional professionalism, judgment, discretion, and on-site parking available
ability to maintain a courteous and professional demeanor Situational telework
when interacting with chambers staff, the Court, the bar, as authorized

and the public. Credit for prior

« Excellent oral and written communication skills, including government service
the ability to explain complex legal issues clearly and
effectively.

e Proficiency with legal research platforms, computer-assisted legal research, Windows
applications, and Microsoft Word.

e Bar membership is preferred but not required.

o Preferred qualifications: Law review experience and graduation in the top third of the law
school class; or prior legal experience as a law clerk or practicing attorney.

REPRESENTATIVE DUTIES

e Manage a large docket of civil and criminal cases.

e Prepare bench memos, draft orders and opinions

e Work in a fast-paced environment while managing and prioritizing multiple deadlines.

e Complete assignments accurately and efficiently under demanding time constraints.

e Maintain a courteous and professional demeanor in interactions with chambers staff, the Court,
the bar, and the public.

e Maintaining strict confidentiality and compliance with all court policies, ethical rules, and
professional standards.

e Performing additional duties as assigned by the Judge.
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CONDITIONS OF EMPLOYMENT
e Employees must be United States citizens or eligible to work in the United States.
e Employees are required to adhere to the Code of Conduct for Judicial Employees, which is
available to applicants to review upon request.

e Employees of the United States District Court are Excepted Service Appointments. Excepted
service appointments are “at will” and can be terminated with or without cause by the Court.

e Employees will be hired provisionally pending the results of a background investigation.
e Employees are required to use Electronic Fund Transfer (EFT) for payroll deposit.

e The Court reserves the right to modify the conditions of this job announcement, to withdraw
the job announcement, or to fill the position sooner than the closing date, if a closing date
is shown; any of these actions may occur without any prior written or other type of notice.

APPLICATION INFORMATION

To apply, submit a cover letter; detailed résumé including educational background, past employment,
and references; a law school transcript; and a writing sample. Y ou may email your application
materials to Kerri Hatfield@vaed.uscourts.gov.

Alternatively, application packages can be sent to:

The Honorable M. Hannah Lauck

Chief United States District Judge

U.S. District Court for the Eastern District of Virginia
701 E Broad Street Richmond, VA 23219

All applications will be reviewed to identify the best qualified candidates. Only applicants selected for
an interview will be notified. Applicants not selected for an interview will not receive notice
concerning the status of their application.

The United States District Court is an
Equal Opportunity Employer
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