Policies and Procedures — Orders and Judgments

Entry of Orders and judgments entered or issued by the Court will be filed in
Orders and accordance with these E-Filing Policies and Procedures. Such filing shall
Judgments constitute entry on the docket kept by the clerk under Fed.R.Civ.P. 58 and 79

and Fed.R.Crim.P. 55.

All signed orders and judgments will be electronically filed and entered on
the docket by the clerk’s office. Orders and judgments bearing the electronic
signature of a judge shall have the same force and effect as if the judge had
affixed a signature to a paper copy, which had been entered on the docket in a
conventional manner.

Filing users should submit proposed and consent orders as follows:
e Proposed orders should be submitted as PDF attachments to the motion.

e Consent orders should be submitted on paper, as outlined in the Civil and
Criminal Exceptions above and in the block below.

Consent Orders Consent orders are not filed until a judge has signed them. Therefore, consent
orders are exceptions to electronic filing for the filing user and will be
electronically filed by the clerk’s office once a judge has signed them.

Take the following steps when presenting a consent order to the Court:

Step Action

1 Circulate the consent order for endorsement amongst counsel or
parties to the case.
2 Submit the endorsed consent order on paper to the clerk’s office.

Note: Once the consent order is signed by a judge, clerk’s office staff will
scan the consent order and electronically file the scanned version. The
electronic consent order will become the original version, and the endorsed
paper consent order will be destroyed.

Continued on next page
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Policies and Procedures — Orders and Judgments, Continued

Notice of Court Immediately following the entry of an order or judgment on the docket, the
Orders and CM/ECF system will transmit to filing users in the case, in electronic form, a
Judgments Notice of Electronic Filing (NEF). Electronic transmission of the NEF, with a
hyperlink to the document, constitutes the notice required by
Fed.R.Civ.P. 77(d) and Fed.R.Crim.P. 49(c). To the extent that notice is
required, the clerk will give notice in paper form to people who are not
registered ECF filing users.
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